Requesting educational documents online

Log into the educational service system at https://oreg3.rmutt.ac.th and click “Login”.

1. Log in to the website https://oreg3.rmutt.ac.th/registrar/home.asp
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2. Fillin the required information to access the registration system with the following

details below:

- Your 13-digit student ID as Login Code
- The last 6 digits of your Citizen ID/Passport Number as your password

- Click Login to continue
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L 4 Your 13-digit student ID as Login Code

LOGIN CODE | X0OGOXXXXXXXX-X | |

Your student id  Ex. 116456789012-3
6 last digits of Citizen ID/Passport Number as
your password
PASSWORD | XXxXxxx

Last 6 digits of citizen id  Ex. your citizen id is 1234567890123 I
default password is 890123

LOGIN

TIME 14:31:40
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3. Once logged in to the RMUTT Registration System, student will see the RMUTT

Registration System menu and then click on the “Request online” menu.
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4. Fill in the information completely, then click the square mark in the Checked and
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Have students check their name-surname, Thai and English, VDC, and their ID card code correctly.

If you want to make a correction, contact the Office of the Higher Education Commission, 1st floor,
RMUTT Student Service Center Room.

For students who are expected to graduate at 1/2565 Contact for quick fix.
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confirm completed detail, then click the “Save and request page” button.
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Process
STEP 1. Select the number of documents / requests.
STEP 2. Check / Request Confirm
STEP 3. Request Check / Payment Print

STUDENT INFORMATION

NAME Ms. Satoko Shiroguchi
STUDENT CODE 126790491001-9
FACULTY Faculty of Engineering

DEGREE Doctor of Philosophy Degree

PROGRAM Energy and Materials Engineering
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5. Click on the “Request Study Documents / Request payment of fees” text to enter

the fee payment request page.
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Request Online
l Request Study Documents / Request payment of fees "75 Click here '

- Certificate
- Replacement of Degree Certificate
Request for Temporarily dropped out/Retain Student status/Return student status ﬂchd( here
- Return student status
- Retain Student status
- Request for Temporarily dropped out

Request a student card / Temporary student card iﬁ Click here
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6. Click to select the desired application and can select the document delivery method
according to the student's needs (if selecting "Receive documents by post”, there will be an

additional delivery fee depending on the urgency) and click "Next step".
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Request Study Documents
STEP 1. Choose a receiving format Certificate / Request amount, then click next step.
O Receive documents by Myself O Receive documents by post

Receive format © Receive documents by digital O General Petition Platform | v
O Other Requests
Receive at | v|
[seecr|ust " INuMBER| Fee | Cal |Description
Cost
Group Free : Transcript Max Free : 3 Used Free : 0
[C] Incompleted Transcript Doctor Degree English Version. 1v 500.00 E|
O Incompleted Transcript Doctor Degree Thai Version. }) v 500.00 |0
aiquitasann
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7. Verify the expense amount is correct, then click Confirm.
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Request documents online
STEP 2. Verify the expense amount is correct, then click Confirm.
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8. Click " Print a request" and " invoice payment "
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Print Document Request
Status [ALL v Date Search [1/3/2568 | -[11/372568

Transaction history
CREATE DATE TIME Book number / receipt number |Request Status | Print a request | Print statement

= 11/3/2568 17:32:29 6701000004 - Print=
Result : 1: not implemented

1 Digital (1Wd PDF) - Transcript affu'lsiauysal il.ian mendonae 1 0.00 BAHT 0.00 BAHT
TOTALALL 0.00 BAHT 0.00 BAHT

Print a request

Request Code 6701000004 é

Payment status
* Reason

* Receive format Digital Document
Date of receipt of documents N/A
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9. If there are any expenses, a invoice payment will appear. Please make the payment

according to the list on the invoice payment.
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10. Document Receipt

Students can check the status of their document processing at the “Payment
Status” menu. When the document is ready, the status will be “Processed”. Students can

receive the document according to the selected receipt format.

1. In case of receiving documents in person, students can receive their academic
documents immediately after paying the fee according to the invoice at the Graduate Studies
Office, 1st floor, Academia Internationalis Building https://maps.app.¢oo.¢l/LyDeafwd5BjkACZJ6
by presenting the following evidence to the officer:

1) ID card or student card
2) Application form
3) Proof of payment

2. In case of “Receive documents by post”, students will receive the documents
within 3 days (express delivery) or 5 days (registered mail)

3. In case of receiving documents in Digital Document format, students will

receive documents in Digital file format via the university email.

Note: If you encounter any problems in requesting academic documents or paying the fee,

(5)



